Nicole REED

 (773) 726-2610

happywife@damonlamarreed.com

PERSONAL OBJECTIVE

To obtain an enriching and challenging growth oriented position, as well as make a significant contribution to the organization as a team member.

EDUCATION

Morgan Park High School, Graduated (6/98)
DePaul University, Bachelor of Arts in Computer Information Systems (12 credits from completion of degree)
STRENGTHS

Natural Leader- self-motivated and confident independent decision maker, goal oriented.  

Well-Organized- timely, able to meet deadlines, attentive to detail, hard working. 

People Person- able to work with all levels of personnel/management, courteous, professional.
DIGITAL KNOWLEDGE (IBM, PC, UNIX literate)

Word Perfect, Microsoft Office, Cobol Programming, Web page design (HTML literate), Visual Basic, SAS, and Photoshop, and Acrobat Professional.

WORK EXPERIENCE


Co-Lead Artist   (1/07-5/07)

    -Manley High School, ASM Mural Program
· Provided basic art skills to students

· Priming panels for murals

· Painting mural

· Organized group trip

· Resume Writing

· Organization and Review of all paperwork

Co-Lead Artist  (9/06-12/06)

    -Manley High School, ASM Mural Program
· Provided basic art skills to students

· Priming panels for murals

· Painting mural

· Organized group trip

· Resume Writing

· Organization and Review of all paperwork
Artist Assistant

 Lead Artist- Damon Lamar Reed (6/04-Present)
      Responsible for:

-Birth of a Hero, Donoghue Charter School (8x70 ft) 06'

-Peculiar People, Washington Park Fieldhouse, 12x16 ft) 06'
-Woodlawn Heroes, YWCA (12x24 ft), 05’
-Change Makers, Harambe Building, Lawndale Comm. Church (15x75 ft)  05’
-LeMoyne Elementary School, Afterschool Mural Program 05’

-Calumet High School, Black Inventors Mural 05’

-I Dare To Dream, Frederick Douglass Library Restoration (20x25 ft) 04’

· Taught art lessons to students

· Priming panels and canvases for murals

· Painting murals

· Applying and grouting Mosaic to wall area 

· Able to work on scaffolding and high platforms
Lead Artist- Katie Flowers (3/06-6/06)
      Responsible for:

                      -Collins High School, ASM Mural Program
· Provided basic art skills to students

· Priming panels for murals

· Painting mural

· Organized group trip

· Organization and Review of all paperwork
Licensed Insurance Producer

 Primerica Financial Services (11/04-3/07)
responsible for:

· The Selling and Promotion of Life Insurance products 

· Writing and Servicing of Insurance Policies

· Distributor of Quotes to clients

· Recruitment of new representatives and customers
Database Manager and Promotional Assistant

NDJ Promotions (07/03-Spring 2004)
responsible for:

· Researching target demographics 

· Tele-Marketing 

· Direct Mail Campaigns

· Acquiring and Processing contact lists within the database structure

· Overseeing and Managing database information utilizing Excel and Access

· Street Promotion and Networking

· Nationally Distributing posters and flyers

Undergraduate Retention Research Intern

Office of Multicultural Students Affairs-DePaul University (9/00-4/01)
· Data-entry of student academic records and grades
· Coordinator of mass mailings for professors and students
· Filing and sorting new student data
· Coordinator for researching educational and diversity programs
· Receptionist capabilities
Intern/Mentor

Target Hope (9/97-12/06)
· Data-entry of student high school information
· Filing and sorting of new student data
· Handled all incoming college materials
· Mentoring and counseling soon to be high school graduates
· Receptionist capabilities
Medical Records Clerk

Aims Copy Services-St. Bernard Hospital (6/98-10/98)
handled:
· Release of patient information

· Incoming requests for medical records

· Subpoenas regarding patients medical records

· Phone inquires from patients regarding medical records.  

· Also developed attention to detail and worked in a team oriented environment
SPECIAL HONORS  DePaul University Centennial Scholar, Egan Hope Scholar, Target Hope



    Scholar

REFERENCES
Available upon request
